Supplier Forum – Sample Email Notification to Suppliers (via BCC email).


Hello, 

[bookmark: _GoBack]The Pennsylvania Department of General Services (DGS) invites interested suppliers to participate in an open forum discussion relative to Request for Quote (RFQ) #000730 – State Police Auditing. Vendor to perform an audit of the medical claims paid by the Commonwealth of Pennsylvania for Pennsylvania State Police Enlisted Members and applicable dependents. Claims are paid pursuant to the State Police Health Program, which is a self-insured benefit plan administered by Highmark Blue Shield acting as a Third Party Administrator for the Commonwealth. There are two contracts between the Commonwealth and Highmark Blue Shield, and the State Police Health Program must be administered according to the Pennsylvania State Police Benefits Handbook and comply with the collective bargaining agreement between the Commonwealth and the Pennsylvania State Troopers Association. 

The audit will be a total, one-for-one claim audit (not a sampling) of claims incurred and paid from January 1, 2013 through December 31, 2017. The audit will also include a one year eligibility audit for the timeframe January 1, 2017 through December 31, 2017. The total number of insureds varies from month to month throughout the five year timeframe but is typically in the range of 12,000 to 14,000 (includes active enlisted members and dependents).   

A final report detailing the findings of the audit will be provided to the Commonwealth of Pennsylvania and to Highmark Blue Shield. The Final Report should be detailed enough to clearly justify any findings. To the extent necessary to clearly communicate the findings to the Commonwealth and Highmark, the selected Offeror will participate in conference calls, meetings and presentations regarding the Final Report. Should any findings be disputed by Highmark Blue Shield, the selected Offeror shall provide documentation to substantiate the finding that is under dispute.

Topics for discussion include industry standards, supplier community insight and expertise, best practices and current and future technology enhancements.  The event will be held at The Keystone Building, Forest Room,400 North Street, Harrisburg, PA 17101 on January 9, 2019 from 1:00PM – 3:00PM. ET.  

The first hour of the supplier forum (1:00p.m. – 2:00p.m. ET) is reserved for Offerors interested in becoming potential prime contractors for this RFP. The second hour 2:00p.m. – 3:00p.m. ET) of the supplier forum will be tailored for both potential prime and Small and Small Diverse Business subcontractors.  The second hour will include a presentation on the Commonwealth’s Small and Small Diverse Business program, discussion relative to potential subcontracting opportunities for services and supplies and networking time for prospective prime and Small and Small Diverse Business subcontractors.
For further information or assistance with the Small and Small Diverse Business programs, please contact the Bureau of Diversity, Inclusion and Small Business Opportunities (BDISBO) at 717-783-3119.

Please contact Donna Leitzel at 717-839-1598 with any question you may have regarding the supplier forum.    

A courtesy RSVP is requested by 10:00AM ET on December 26, 2018. 

**NOTE** Attendees are responsible for any fees related with parking. Metered on-street parking and parking garages are available in the area. Please see link for more information: http://parkharrisburg.com. See Appendix 3 for a map of public parking. locations. 


